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Expense Form 
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Your Name: ________________________________________  
 
Dates Traveled: _____________________________________ 
 
    
Expenses (Please include original receipts and keep copies for your records) 
 
   
Airfare: (need receipt showing charge & amount paid 
or actual airline ticket mailed after trip is completed): _______________       $ _________ 
Taxi, Super Shuttle, mileage etc.: _________________________________       $  _________ 
Meals:  _____________________________________________________        $  _________ 
Other (please specify): ________________________________________          $  _________ 
                                                                                                          Total Requested:   $  _________ 
   
 
Business Purpose (please include the title of the talk): 
________________________________________________________________________________ 
________________________________________________________________________________ 
 
 
 
 
Signature_______________________________________________   Date____________________ 
 

 
 

Thank you! Please return to: 
Stanford University 

485 Lasuen Mall 
Stanford, CA 94305-3084 
Attention:  Justin Nguyen 

Ph: (650) 725-1253 
Fax: (650) 723-7578 

 


